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         How  t o  car r y  ou t  a  r i sk  assessm en t

 St ep  1  Ð Look  f o r  t h e h azar d s an d  w r i t e t h em  d ow n  
Hazard means anything that  can cause harm.  I n offices 
and church environments often the hazards are few and 
simple. Checking them is common sense, walk around your 
building/ cent re and look for hazards that  could cause 
serious harm or affect  a number of people. 

Step 2 – Decide who might be harmed and how and 
t h en  w r i t e t h is d ow n  
As the youth or childrenÕs worker you bring their 
perspect ive into the r isk assessment . I f you have people 
with special needs using the building then at tent ion needs 
to be paid to their part icular requirements.

St ep  3  Ð Ev alu at e t h e r i sk s an d  d ecid e w h et h er  t h e 
ex ist in g  p r ecau t ion s ar e ad eq u at e. W r i t e t h is d ow n  
t oo . 
Risk  is the chance, high or low, that  someone will be 
harmed by the hazard.  The r isks may be different  for 
different  groups of people as some may be more vulnerable 
than others.

Risk can be measured by considerat ion of the likelihood of 
the incidence/ injury 
i.e. 1 =  improbable, 2 =  Possible, 3 =  Likely, 4 =  Very 
likely, 5 =  Certain 
and by considerat ion of the severity of the consequences 
i.e. 1 =  t r ivial (grazing, soreness) , 2 =  m inor(small cuts, 
bruising) , 3 =  Severe (broken bones) , 4 =  Major, 5 =  Fatal 

By mult iplying the likelihood by the severity you can 
quant ify r isk. This can assist  in pr ior it ising the act ion that  
needs to be taken.  As a result  of the r isk assessment  you 
should then draw up an act ion list  and prior it ise those r isks 
which are high or could affect  the most  people.  Please note 
that  any occurrence where the outcome could be fatal even 
if improbable should st ill be dealt  with as a mat ter of 
urgency. 

 St ep  4  Ð Recor d  y ou r  
 f in d in g s 
 Legally, if you have fewer 
 than five employees you 
 do not  need to write 
 anything down. However 
 having done all the work it  
 makes sense  to keep a 
 writ ten record of what  you 
 have done.

St ep  5  Ð Rev iew  y ou r  
assessm en t  an d  r ev ise i t  i f  
n ecessar y . 
I f you bring in new equipment  
or change the way you work 
then you will need to go revisit  
the assessment  -  add any of 
these findings to your or iginal 
record.

FURTHER I NFORMATI ON
For more informat ion on this issue, contact :
Heal t h  &  Saf et y  Ex ecu t iv e 
I nfoLine Tel:  08701 545500 or HSEÕs website:  www.hse.gov.uk

AMAZE, PO Box 12064, Halesowen, B63 3ZN, 0121 503 0824 w w w .am aze.o r g .u k
Cla i r e Lea is the director of AMAZE. The AMAZE Best  Pract ice Manual, is available from 
the address above, check out  their website for pr ice
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